
STORY FORGE CREATIVE SPACE and OFFICE SHARING  
GUILD MEMBERSHIP AGREEMENT  

This creative space and office sharing membership agreement (the “Agreement”) is 
made this _____ day of____________________, by and between HouseLens, Inc., a 
Tennessee corporation, located at 650 Rundle Avenue, Nashville, Tennessee 37210 
(“HouseLens”), and __________________, (“Member”) (collectively, “the Parties”). 

WHEREAS, HouseLens leases office space located at 650, 716, and 720 Rundle 
Avenue, Nashville, TN  32710 and has designated the spaces at 716 and 720 Rundle 
for use as STORY FORGE, a shared creative space that is described more fully below 
(the “Facility”); 

WHEREAS, Facility provides a shared, community-driven creative workspace for 
independent creative workers in the Nashville, Tennessee metropolitan area; 

WHEREAS, Facility is dedicated to developing and maintaining a creative, 
collaborative culture;  

WHEREAS, HouseLens has designated a Facility Member Manager to promote, 
manage, and oversee the Facility; 

WHEREAS, Member agrees to fully cooperate with Member Manager’s efforts to 
promote, manage, and oversee the Facility; 

WHEREAS, Member understands that the creative space concept at issue is a work 
in progress and portions of the Facility are in the process of being renovated; and 

WHEREAS, Member desires to utilize the Facility’s Shared Space/Membership 
program under the terms and conditions contained in this Agreement. 

NOW, THEREFORE, the Parties agree as follows: 

1. TERM.  This Agreement is effective upon execution by the Parties and shall run 
for an initial period of three (3) months, beginning on        , 2017 (the 
“Commencement  Date”), unless sooner terminated as set forth in Section 7 below.  
After the initial 3-month term, Member may request additional month-to-month 
access, or Member may be given an option to enter into a new agreement once 
final terms and conditions for the creative space have been finalized. 
2.  OFFICE SPACE TO BE PROVIDED.  Member may choose one or more of the 
following options: 

□      Private Office, at $800/month (including additional employees) 

□    Co-working Desk - Permanent desks in the designated co-working space, at 
$250/month. 

□   Flex Space Membership in 5 day increments, useable throughout the 3-
month period, at $50 per 5 day pass. 
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3.  FACILITY ACCESS / MEMBERSHIP PROGRAM SERVICES.  Upon timely payment for 
the office space selected above, Member will gain access to the office space, as 
well as access to the following shared spaces and services:   

• Access to Facility 24/7 via own access card (except Flex 8-5). 
• Up to 5 personnel permitted in private office space 
• Shared use of conference room space (except Flex space members, which 

will receive a 20% discount coupon for all common areas including studios).  
Studio space use at no additional charge, on request, and when available. 
Members and non-members paying for studio space have first priority, 
however. 

• Member will be entitled to have access and use of the services of Facility 
once all payments are received.  

• Printer and copier access, as available (printing and copier fees may apply) 
• Access to kitchenette  
• During initial term, Member is permitted to 1) use creative space furniture 

currently at Facility to furnish Member’s office space, 2) bring in its own 
furnishings, or 3) both. 

Member understands and acknowledges that portions of the Facility are under 
renovation and renovation activities may conflict with Member’s activities from 
time to time.  The Facility’s Member Manager will make the best effort to notify 
you of the renovation schedule so that you can anticipate when noise levels and/or 
obstructions might be high and can plan accordingly. 

HouseLens makes no warranty or representation as to the fitness of purpose or 
suitability of the Facility for the Member’s use, or as to the safety thereof, or as to 
the other occupants of the Facility and its surroundings, it being irrebuttably 
presumed that Member has satisfied himself thereof, and that the Member shall use 
the Facility at his sole risk.  Member has inspected the Facility and the building and 
accepts the same “as is” and “where is” and agrees that HouseLens is under no 
obligation to perform any work or provide any materials to prepare the Facility or 
the building for Member.  Member further acknowledges that HouseLens shall not 
maintain any insurance for the benefit of Member. 

4. MEMBER PROGRAM CHARGES. 

A. Standard Monthly Fee.  Member shall pay a standard monthly fee of $ 
______ for unlimited use of locked office space, and for access to conference 
room and studio space, provided those spaces are available.  The monthly fee 
shall be paid by Member in advance on the 1st calendar day of the Month unless 
otherwise noted here: 

The monthly fee is due the same day of the month.  Memberships commencing 
after the first day of the calendar month will be charged on a pro-rated basis 
for the initial month.  All fees are non-refundable.   

B. Late Fees. Facility reserves the right to charge late fees and/or withhold 
services if payments are not received on time. A late fee equal to 5% of the 
total amount owing by Member shall be charged on any outstanding amount 
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owed which has not been paid within five (5) days of its due date.  Mailed 
checks must be received by the Facility by the 5th day of the month to avoid 
late fees. 

C. Security Deposit and Initial Payment.  Upon execution of this Agreement, 
Member shall pay to the Facility the first month’s charges as well as a security 
deposit equal to one month’s charge which shall be held by the Facility during 
the term of this Agreement. A waiver for the security deposit will be agreed to 
as follows:  The Facility will waive the security deposit if the Member agrees 
and pays for this 3-month contract up front (due upon signing), however the 
Member will still be responsible for damages as provided for in this Agreement. 
When applicable, the security deposit shall be used for payment of any damages 
to the facilities, exclusive of normal wear and tear, which occur during the term 
of this Agreement and which are caused by Member, his employees, agents, 
independent contractors, or invited guests. However, Member’s liability for any 
damage is not limited by the amount of the security deposit. The balance of the 
security deposit, if any, will be returned to Member at the mailing address 
provided by the Member within thirty (30) days of the termination of this 
Agreement.   

D. Place of Payment.  During the initial term of this Agreement, Member shall 
pay HouseLens by credit card subscription via the website, which must be 
received by the Facility by the 5th day of the month to avoid late fees.  If credit 
card fails, a check should be made out to HouseLens, with “STORY FORGE” 
entered in the memo line.  If check is returned for insufficient funds, Member 
will be charged $35.00.   Any payment that Member mails to HouseLens should 
be addressed:   

     Attn: STORY FORGE 
HouseLens, Inc.   
720 Rundle Avenue 
Nashville, TN 37210.  

5. POLICIES AND PROCEDURES.  Member shall be required to abide by the Facility 
policies that are spelled out in the Terms and Conditions of Use (“TCU”), attached 
as Schedule A, and incorporated into the Agreement by reference.  Failure to 
comply with the TCU may result in termination of this Agreement, as provided in 
Section 7 below. 

6. PRIORITY OF USE.  Facility will make every effort to accommodate Member’s 
scheduling needs in the use of its facilities, including studio space. However, if a 
conflict arises between Member and a tenant of Facility in the use of its facilities, 
priority of use will be given to Facility tenant.  Member will not be entitled to any 
recourse or damages of any kind whatsoever against Facility or its tenants’ if 
Member is unable to use Facility facilities at the date and time desired. 

7. TERMINATION.  This Agreement may be terminated for cause or without cause in 
the manner set forth herein. Upon termination, Member shall no longer be entitled 
to utilize any of the Facility’s spaces or services.   
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A. For Cause. This Agreement may be terminated by Facility immediately in the 
event of default of this Agreement by Member, a failure by Member to follow 
Facility policies and procedures relating to the use of its building and facilities, 
or any conduct by Member that, in the sole discretion of Facility, is deleterious 
or damaging to Facility or any of its tenants. 

B. Without Cause.  Either party may terminate this Agreement at any time upon 
giving the other party notice of its intent to terminate no less than thirty (30) 
days in advance of the date of termination. 

On termination, Member will be required to vacate the Premises immediately and 
remove all of your property and equipment from the Premises.   Member must 
arrange for collection of any personal or business belongings with the Facility’s 
Member-Manager. After providing Member reasonable notice, Facility will be 
entitled to dispose of any property or equipment remaining in or around the 
Facility after termination, without any obligation to store such property or 
equipment, and Member waives all claims or demands regarding such property or 
equipment or Facility’s handling of such property or equipment.   Member will be 
responsible for paying any fees incurred in such removal and disposal.  Facility will 
not be responsible for forwarding or holding mail or packages delivered to the 
Facility following termination. 

8. Insurance.   All general liability insurance policies you carry must name the 
Facility as an additional insured and you must provide copies to the Facility 
Member-Manager upon signing this Agreement or within 3 business days of using the 
space as a member.  Facility is not responsible for any equipment (personal 
computers, mobile phones, etc.) or property you use or leave behind in the 
Premises.   Your personal property and equipment is your responsibility.   As a 
Member or user of the Services, you are responsible for maintaining personal 
property and liability insurance to cover property loss or damage to your own 
equipment and property while using our space.   Facility will not insure any 
equipment or property that you bring into the Premises.   Any equipment or 
property brought into the Premises is at your sole risk and you should maintain your 
own renters and personal/business property insurance for these items.   All general 
liability insurance policies you carry as a must name the Facility as a co-insured. 

9.  Confidentiality. 

A.   You acknowledge and agree that during your participation in and use of the 
Services you may be exposed to Confidential Information. “Confidential 
Information” means all information, in whole or in part, that is disclosed by 
Facility or its affiliates, or any member or user of the Services or any employee, 
affiliate, guest, invitee, or agent thereof, that is nonpublic, confidential or 
proprietary in nature.   “Confidential Information” also includes, without 
limitation, information about business, sales, operations, know-how, trade 
secrets, technology, products, employees, customers, marketing plans, financial 
information, services, business affairs, intellectual property, any knowledge 
gained through examination or observation of or access to the facilities, 
computer systems and/or books and records of Facility or its affiliates, any 
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analyses, compilations, studies or other documents prepared by Facility or its 
affiliates, or otherwise derived in any manner from the Confidential Information 
and any information that you are obligated to keep confidential or know or have 
reason to know should be treated as confidential. 

B. Your participation in and/or use of the Services obligates you to; 

I. maintain all Confidential Information in strict confidence; 

II. not to disclose Confidential Information to any third parties; 

III. not to use the Confidential Information in any way directly or 
indirectly detrimental to the owner of the Confidential 
Information; 

IV. not to violate the intellectual property rights of any third parties. 

C.    All Confidential Information remains the sole and exclusive property of 
Facility or its affiliates or the respective disclosing party. You acknowledge and 
agree that nothing in these Terms or your participation in or use of the Services 
will be construed as granting any rights to you, by license or otherwise, in or to 
any Confidential Information or any patent, copyright or other intellectual 
property or proprietary rights of Facility or its affiliates or any member or user 
of the Services, or any employee, affiliate, guest, invitee or agent thereof. 

10. NO LEASE. YOU ACKNOWLEDGE THAT THIS AGREEMENT IS NOT A LEASE OR 
ANY OTHER INTEREST IN REAL PROPERTY.  IT IS A CONTRACTUAL ARRANGEMENT 
THAT CREATES A REVOCABLE LICENSE.  The parties do not intend to create a lease 
or any other interest in real property for the benefit of Member through this 
Agreement.  The Facility retains legal possession and control of the Space assigned 
to Member. The Facility’s obligation to provide space and services to Guest is 
subject, in all respects, to the terms of the Facility’s lease with the Facility’s 
landlord, if applicable. This Agreement and the License granted hereunder shall 
terminate simultaneously with the termination of the Facility’s master lease or the 
termination of the operation of the Facility Area for any reason at no cost or 
penalty to Facility.  You agree and acknowledge that you do not have any rights 
under the Facility’s lease with its landlord, if applicable. When this Agreement 
expires or is earlier terminated, your license to occupy the Space shall 
automatically be revoked. You agree to remove your personal property and leave 
the Space as of the date of such expiration or termination. The Facility is not 
responsible for your personal property left in the Space after expiration or 
termination. If you fail to remove your personal property, at the Facility’s option, 
such personal property shall (a) be deemed conveyed to the Facility and shall 
become the property of the Facility, or (b) be removed from the Space by the 
Facility at the Guest’s expense. 

11. No Broker. You represent that you have dealt with no broker in connection with 
this Agreement.   You agree to indemnify, defend and hold the Facility harmless 
from any claims of any brokers claiming to have represented you in connection with 
this Agreement. 
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12.  Disclaimers of Warranties.  To the extent permitted by applicable law, Facility 
provides the Services “AS IS” and with all faults, and disclaims with respect to the 
Services all warranties and conditions, whether express, implied or statutory, 
including, but not limited to, any (if any) warranties, duties or conditions of or 
related to: merchantability, fitness for a particular purpose, lack of viruses, 
accuracy or completeness of responses, results, workmanlike effort and lack of 
negligence, and availability, operation, performance and/or use of Services.  Also, 
there is no warranty, duty or condition of title, quiet enjoyment, quiet possession, 
correspondence to description or non-infringement or any implied warranties 
arising from course of dealing, course of performance or usage in trade. 

13.  Exclusion of Incidental Consequential and Certain Other Damages.   To the 
extent permitted by applicable law, in no event will Facility or its affiliates, and 
their past, present and future officers, agents, shareholders, members, 
representatives, employees, successors and assigns (“Facility Parties”), jointly or 
individually be liable for any direct, special, incidental, exemplary, indirect, 
punitive, consequential or other damages whatsoever (including, but not limited 
to, damages for loss of profits, loss of confidential or other information, business 
interruption, personal injury, loss of privacy, failure to meet any duty (including of 
good faith or of reasonable care), negligence, and any other pecuniary or other loss 
whatsoever) arising out of or in any way related to the participation in or inability 
to participate in or use the Services, the provision of or failure to provide Services, 
or otherwise under or in connection with any provision of these Terms, even in the 
event of the fault, tort (including negligence), strict liability, breach of contract or 
breach of warranty of Facility, and even if Facility has been advised of the 
possibility of such damages. 

14.  Limitation of Liability and Sole Remedy.  To the extent permitted by law, the 
aggregate monetary liability of HouseLens to you or your employees, guests, agents 
or invitees for any reason and for all causes of action, whether in contract, tort, 
breach of statutory duty, or other legal or equitable theory will not exceed the 
total amounts paid by you to Facility under these Terms for the service from which 
the claim arose in the six (6) months prior to the claim arising. This is your sole and 
exclusive remedy for all of the foregoing. 

15.   Indemnification.    You release, and hereby agree to indemnify and hold 
harmless Facility and Facility’s affiliates, and their past, present and future 
officers, agents, shareholders, members, representatives, employees, advisors, 
successors and assigns, jointly and individually (collectively, “Facility 
Indemnities”), from and against all claims, liabilities, losses, damages, costs, 
expenses, judgments, fines and penalties (“Claims”) based upon or arising out of 
your negligent actions, errors and omissions, willful misconduct and fraud in 
connection with the participation in or use of the Services, or breach of any of 
these Terms by you or your employees, guests or invitees. You further agree that 
Facility will have sole control over the defense of any such Claims.   You will not 
agree to any settlement that requires a material act or admission by any Facility 
Indemnity, imposes any obligation upon any Facility Indemnity or does not contain a 
full and unconditional release of the Facility Indemnities, without Facility’s written 
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consent.   None of the Facility Indemnities will be liable for any settlement made 
without its prior written consent.  In the event that you bring a claim or lawsuit in 
violation of these Terms, you shall be liable for any attorneys’ fees and costs 
incurred by Facility Indemnities in connection with the defense of such claim or 
lawsuit. 

16. Not an Employee; Nature of These Terms.   You are not an employee of 
HouseLens, Inc., and/or the Creative Workspace and your membership or use of any 
of the Services does not constitute an employer-employee relationship.   These 
Terms in no way will be construed as to grant you any title, interest, lease, 
easement, lien, possession or related rights in Facility’s or its affiliates’ businesses, 
the Services, the Premises or anything contained in or on the Premises.   These 
Terms create no tenancy interest, leasehold estate, or other real property or 
possessory interest in the Premises whatsoever.   Neither party shall misrepresent 
our relationship. 

17.   Assignment.   Your rights and obligations under this Membership Agreement 
cannot be assigned or transferred to anyone else without Facility’s prior written 
consent.  We may assign or transfer this Membership Agreement or any of our rights 
or obligations under this Membership Agreement without notice to you, except as 
may be required by applicable law.     

18. Notice.  Notices pursuant to this Agreement shall be sent to the addresses 
below, or to such others as either party may provide in writing.   

HouseLens, Inc.    MEMBER __________________________ 

Attn: STORY FORGE     ADDRESS______________________________ 
HouseLens, Inc.     CITY________________________ST_______ 
650 Rundle Avenue 
Nashville, TN 37210.  

19.  Unenforceable Provisions; No Waiver: Severability.  If any provision of these 
Terms or any other guidelines, terms or rules that may be posted or provided to you 
from time to time is determined to be invalid, illegal or unenforceable for any 
reason, the remaining provisions of these Terms or guidelines, terms or rules will be 
unaffected and will remain in full force and effect to the extent permitted by 
applicable law. Facility Creative Workspace’s delay or failure to enforce any right, 
for any reason, does not waive our right to enforce it later.  

20. Dispute Resolution.  If a dispute arises between you and HouseLens, our goal is 
to address your concerns and, if we are unable to do so to your satisfaction, to 
provide you with a means of resolving the dispute quickly. We strongly encourage 
you to first contact us directly to seek a resolution. 

21. Governing Law; Arbitration. These Terms and your Membership Agreement are 
governed by and construed under the laws of the State of Tennessee without regard 
to its conflicts of law’s provisions.   Except that either party may seek injunctive 
relief from a court of competent jurisdiction, any dispute, controversy or claim 
arising out of or in relation to these Terms, or at law, or the breach, termination 
or invalidity of these Terms, that you and HouseLens cannot resolve and settle 
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amicably by agreement will be finally settled in accordance with the arbitration 
laws and rules of the State of Tennessee.  Disputed matters that the Parties 
cannot resolve through good faith negotiation within 30 days, will be administered 
by the American Arbitration Association.  Arbitration proceedings will take place in 
Davidson County, Tennessee.    

22. ATTORNEYS FEES. In the event Facility is required to file suit to enforce any 
provision of this Agreement, should it prevail, it shall be entitled to recover its 
reasonable costs and attorney’s fees incurred in prosecuting the action, in addition 
to all other damages to which it might be entitled. 

23. TITLE AND HEADINGS. The titles and headings of this Agreement are used only 
for convenience and are not to be construed as part of the Agreement. 

24. ENTIRE AGREEMENT.  This Agreement, and the attached Schedule A, shall be 
considered to contain the entire agreement between the parties hereto pertaining 
to the use of Facility, and all negotiations and all agreements acceptable to both 
parties are included herein. This Agreement may be modified only by an 
amendment in writing signed by both parties hereto. 
In WITNESS WHEREOF, the parties hereto have executed this Agreement on the 
date first above written.  

Member Signature:      Facility Member Manager: 

_____________________ __________         ___________________      _________
  
Print     Date          Vince Wallace         Date 

Approved by: 

_______________________________________ 
HouseLens Authorized Representative Name 

________________________________________  _________________ 
HouseLens Authorized Representative Signature  Date 
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CREATIVE SPACE and OFFICE SHARING  
MEMBERSHIP AGREEMENT, Schedule A 

Terms and Conditions of Use 
The following Terms and Conditions of Use (“Terms”) describe your rights and 
obligations in connection with your receipt, access and use of any of the Services 
(as defined below) provided by HouseLens, Inc (referred to as “Facility”), including 
but not limited to your use of space at our 716 and 720 Rundle Avenue location(s) in 
Nashville, TN (“Premises”) and access to the Internet in connection with your 
Facility membership. 

1. Acceptance of Terms; Modification of Terms.   

Please read these Terms carefully, as they affect your legal rights.  Among other 
things, these Terms include your agreement that certain disputes between you 
and Facility will be resolved by binding arbitration as described in the 
‘Governing Law; Arbitration’ section below.  By using the Services, you are 
agreeing to abide by and be bound by these Terms which are an integral part of 
your Membership Agreement.  The Services provided by and on behalf of Facility 
are subject to these Terms at all times. 

References to “you,” “your,” “member” and similar words in these Terms refer to 
the individual or entity registering for any Member Services and agreeing to be 
bound by these Terms.   You agree to provide Facility with accurate and complete 
information about yourself (and your employer) when you register with Facility and 
as you use the Services.  You must be at least 18 years of age. 

You represent and warrant that you have all requisite legal power and authority to 
enter into and abide by these Terms and your Membership Agreement and no 
further authorization or approval is necessary. You further represent and warrant 
that your participation in or use of the Services will not conflict with or result in 
any violation of any license, contract, agreement or other obligation to which you 
are a party or are bound.    If you are entering into this Membership Agreement on 
behalf of an entity, you represent and warrant that you have all necessary right, 
authority and consent to bind such entity to these Terms. 

Facility reserves the right to add, delete or amend these Terms or adjust any fees 
at any time, and such changes will automatically become part of your Membership 
Agreement.   Facility will attempt to contact you to notify you of updates within 30 
days of their enactment using the contact information provided in your Membership 
Agreement.  Most changes will be effective immediately.  If you don’t agree to the 
changes, you may cancel your membership, but note that there are no refunds for 
early cancellation. 

2.         No Unlawful or Prohibited Use.  You agree to use the Facility for business 
and creative purposes only.  As a condition of your use of the Services, you will not 
use the Services for any purpose that is unlawful or prohibited by these Terms. You 
agree that when participating in or using the Services, you will not: 
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A. Use the Services in connection with peer-to-peer networks, contests, 
pyramid schemes, chain letters, junk email, spamming or any 
duplicative or unsolicited messages (commercial or otherwise); 

B. Use the name “Facility” or use photographs or illustrations of the 
Premises or Services, or any trademarks, logos or other identifiers of 
Facility in any advertising, publicity or other purpose without 
Facility’s prior written consent; 

C. Defame, abuse, harass, stalk, threaten or otherwise violate the legal 
rights (such as rights of privacy and publicity) of others; 

D. Publish, post, upload, distribute or disseminate any inappropriate, 
profane, defamatory, obscene, indecent or unlawful topic, name, 
material or information on or through Facility’s Services; 

E. Upload, or otherwise make available, files that contain images, 
photographs, software or other material protected by intellectual 
property laws, including copyright or trademark laws, or by rights of 
privacy or publicity unless you own or control such rights or have 
received all necessary consents to do the same; 

F. Use any material or information, including images or photographs, 
which are made available through the Services in any manner that 
infringes any copyright, trademark, patent, trade secret, or other 
proprietary right of any party; 

G. You may not use the Services in any manner that could damage, 
disable, overburden, or impair any Facility server, or the network(s) 
connected to any Facility server, or interfere with any other party’s 
use and enjoyment of any Services. You may not attempt to gain 
unauthorized access to any Services, or accounts, computer systems 
or networks connected to any Facility server or to any of the Services, 
through hacking, password mining or any other means.  You may not 
obtain or attempt to obtain any materials or information through any 
means not intentionally made available to you through the Services. 

H. Upload files that contain viruses, Trojan Horses, worms, time bombs, 
cancel bots, corrupted files, or any other similar software or programs 
that may damage the operation of another’s computer or property of 
another; 

I. Download any file(s) that you know, or reasonably should know, cannot 
be legally reproduced, displayed, performed, and/or distributed in 
such manner; 

J. Restrict or inhibit any other user from using and enjoying the Services; 

K. Violate any code of conduct of other guidelines which may be 
applicable for any particular Service, including the building rules for 
the Premises; 
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L. Harvest or otherwise collect information about others, including email 
addresses, without the authorization or consent of the disclosing 
party; 

M. Violate any applicable laws or regulations; 

N. Take or copy information belonging to Facility, or other members or 
their guests;  

O. Create a false identity for the purpose of misleading others; 

P. Write, draw, decorate, attach posters or disfigure any wall or ceiling 
surfaces without Facility Member Manager approval; 

Q. Bring additional furniture or large equipment into the Premises 
without the prior written consent of Facility;  

R. Use the Services or Premises to conduct or pursue illegal or offensive 
activities; and 

S. Deposit any substance in the toilets, sinks or drains that could cause 
blockage or damage; 

T. Member may not assign its rights or obligations under this Agreement 
under any circumstances to a third party. Use of a User key card by 
any person other than the registered, contracted user is prohibited, 
and shall be cause for immediate termination. 

U. You shall not place any additional locks or bolts of any kind upon any 
of the doors or windows of the Space or Building nor make any 
changes to existing locks or the mechanisms thereof. 

V. You agree not to exceed the Maximum Occupancy of the Space. 

W. You shall not make alterations, additions or improvements to the 
Space, including the installation of lighting or any phone or data lines 
except with express written consent of the Facility Member Manager. 

X. You shall not generate, store, install, dispose of or otherwise handle 
any hazardous materials in the Space, or in or around the Building, in 
any manner contrary to any applicable law.  You shall be liable for the 
costs of any removal, clean-up and/or remediation of any hazardous 
materials released by you or your Invitees. 

Y. Mail and packages may not be delivered to you at the Space or 
Building unless permitted by the House Rules. The postal services may 
be subject to additional federal, state, and local requirements. 

3.  General Code of Conduct.  

Behave well and treat others the way you would want to be treated. Keep in mind 
that people who are annoyed or offended may not tell you so directly, but instead 
engage less with Member, which hurts everybody. 

  11



At Facility Member Manager’s discretion, or upon notice from other members, 
disruptive or abusive language or behavior will result in a warning and a mark 
against your membership (a “strike”). On the third strike, your membership will be 
revoked. Your membership may be revoked prior to the third strike at the sole 
discretion of HouseLens. 

You agree that when participating in or using the Services, you will: 

A. Not share your access card with non-Members; 

B. Limit access to the Facility only to your employees or to guests as 
provided for in Subsection M. below. 

C. Keep the work and common areas of use neat and tidy and take 
proper care of the desks, tables and chairs and ensure that no damage 
occurs; 

D. Keep the kitchenette area clean and will clean used cups, glasses and 
dishes, not leave garbage or dishes in the sink area or seek to store 
food in the refrigerator for more than a single day; 

E. Not do or permit anything to be done in, on or around the Premises 
which causes, becomes or is a nuisance or annoyance to other 
members; 

F. Use any office equipment provided by Facility, including the 
printer(s), if available, in reasonable amounts and duration; 

G. Maintain reasonable noise levels; 

H. Be responsible for any breakage, defect, damage, theft or vandalism 
caused to the Premises. Damage must be reported to a Facility 
representative immediately; 

I. Schedule any and all deliveries within the Hours of Use at the 
Premises, unless prior arrangements have been made with a Facility 
representative.   Facility does not accept responsibility for any 
deliveries where the member is not present to accept deliveries; 

J. Be considerate and respectful of others; 

K. In all possible scenarios be informed in advance, as a courtesy, of any 
testing, repair or other works to be carried out at the Premises unless 
there is an emergency; and 

L. Comply with all health and safety and fire and emergency regulations. 

M. Guest are allowed for short periods of time for quick meetings and 
visits. Guests allowed in the studio for scheduled shoots. Guests 
working in shared office space staying more than 2 hours are asked to 
pay the day rate for working in the co-working office spaces. Guests 
are required to adhere to the Rules of the space. All guests using the 
studio must sign a waiver of liability. All liability for the safety and 
behavior of the guest will be the responsibility of the member. 
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N. You will be responsible for any personal or business items and 
equipment you bring into the co-working space member’s sole risk and 
responsibility. We normally do not provide permanent spaces, unless 
your agreement calls for a permanent desk/office. However, you are 
responsible for maintaining access and secured storage of your items. 

O. Facility reserves the right to exclude any guest or invitee whose use of 
the Services, in the opinion of Facility, would be detrimental to the 
use of the Services by members and other guests or invitees.  
Members are responsible for the actions of their guests and invitees. 

P. The refrigerator is primarily for storing that day’s food, beverages, 
and some occasional leftovers from events. As a general policy, food 
that is older than one week and taking up space will be thrown out. 
Containers or food left in the refrigerator may be thrown out at any 
time at the discretion of the HouseLens. Labeling your food will help 
us at least give you a heads up. 

Q. We are a non-alcohol, smoke free, and drug free Facility. You will not 
be permitted to have alcoholic beverages, smoking inside the 
building, and there will be no tolerance for illegal drugs or illegal 
activities in or around the Facility. There will be no warning given for 
violations, meaning the contract can be terminated immediately for 
these violations. 

R. We understand that our members may need to pull a late night of 
work every now and again with our permission. However, under no 
circumstances is sleeping at the space overnight allowed. Use of the 
Facility for anything other than office and business uses is prohibited. 
In particular, no User may reside in the center at any time or for any 
period. 

S. We set the heat and air conditioning on a schedule that makes sense 
for most people. Please do not raise or lower the temperature more 
than 3 degrees. If the heat or air conditioning do not seem to be 
working, please notify a Member founder. 

T. The doors are automatically locked most of the time. We have large 
windows that look in on our members’ gear and our supplies. Do not 
do anything to allow the doors to be unlocked for any notable length 
of time. If you believe the doors are not locked when you leave the 
space, it is your duty to notify a Member manager of the situation. 

U. Members must provide their own photography/audio/visual 
equipment, if equipment is not provided that meets your needs. All 
equipment must be plugged into a receptacle or power strip with 
surge protection. You will be responsible for any and all equipment 
you bring into the Facility. All equipment owned by the Facility must 
be returned in the condition it was received. You will be responsible 
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for damage, and missing equipment owned by the Facility while in 
your care.  

V. Material may be attached to the walls provided they are left as found 
upon termination of your member agreement. Hallways and exit doors 
must not be blocked or cluttered. 

W. Only Service Animals are allowed in the Facility unless special 
permission is granted by the Facility Manager. 

X. Rooms should be left clean and orderly. Plastic bags are available at 
the Concierge Bar for use in disposing of trash. Dumpsters are located 
in the back of the building. 

Y. Printing and copy services may be provided by the Facility. Printer 
services may be offered free of charge, but we reserve the right to 
charge a reasonable charge for these services in the future, and for 
excessive printing at a rate of $0.05 per sheet of printed paper over 
50 sheets per day. Copier services can be also purchased from the 
Facility Manager at a cost of $0.10 per black and white copy and $0.15 
per color copy.  

Z. The Facility or its authorized representatives may enter the Space at 
any time. Unless there is an emergency, the Facility will, as a matter 
of courtesy, try to inform you in advance when the Facility needs 
access to the Space to carry out testing, repair or work other than 
routine inspection, cleaning and maintenance. 

AA.If available at the Building, you may also have access to and non-
exclusive use of any portions of the Building designated for common 
use of tenants and others ("Common Areas"), as, and to the extent, 
described in the House Rules.   The Common Areas may be changed, 
relocated, altered, eliminated or otherwise modified at any time 
during the Term without the consent of, or notice to, Guest.   Unless 
otherwise set forth in the House Rules, the right to parking is not 
provided under this Agreement. 

BB.If available at the Building, you may also have access to and non-
exclusive use of any shared office equipment and kitchenettes (the 
“Shared Facilities”) located near the Space on a first-come, first-
served basis as, and to the extent, described in the House Rules.  The 
Facility may make changes to the Shared Facilities from time to time 
during the Term including, without limitation, removal of all or 
portions of the Shared Facilities without your consent or notice to 
you. 

4.   Lawfulness.   Facility reserves the right at all times to disclose any information 
about you, your participation in and use of the Services as Facility deems necessary 
to satisfy any applicable law, regulation, legal process or governmental request, or 
to edit, refuse to post or to remove any information or materials, in whole or in 
part, in Facility’s sole discretion. 
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5.   Participation In or Use of Services.    You acknowledge that you are 
participating in or using the Services, Equipment, Facility, and Membership at your 
own free will and decision. You acknowledge that Facility does not have any 
liability with respect to your access, participation in, or use of the Services, or any 
loss of information or property resulting from such participation or use.   Facility is 
not responsible or liable for the provision of products or services by third parties 
used in connection with its Services, Equipment, and Facility. 

6.   Surveillance; Other Members.   You are advised that the Premises are under 
surveillance 24 hours a day.  Facility will retain records, data and videos—if and 
when video surveillance is installed—of access to the Premises by members, guests 
and invitees.   You acknowledge and agree that Facility does not control and is not 
responsible for the actions of other members or their guests or invitees and also 
agree that Facility has no responsibility or obligation to participate, mediate or 
indemnify any party if a dispute arises between members or their invitees or 
guests.   Facility reserves the right to terminate your membership immediately, 
without refund, if a dispute in which you are involved becomes disruptive.  

7.    Software Security; Technology Release.   Facility does not make any 
warranties or guarantees about security.   It is the member’s, guest’s and 
invitee’s responsibility to secure their own personal computer or device with 
intrusion detection/ prevention software (firewall) and anti-malware.    In order 
to utilize the Services provided by Facility, it may be necessary to install or run 
software on your computer or other equipment.   Also, from time to time, Facility 
Creative Workspace may troubleshoot problems a member may have accessing 
certain Services such as printing or Wi-Fi.   You agree that Facility Creative 
Workspace and its representatives are not responsible for any damage to any 
member’s computer or other equipment related to such technical support or 
downloading and installation of any software.   Facility and its affiliates do not 
assume any liability or warranty in the event that any manufacturer warranties 
are voided and we do not offer any verbal or written warranty, either express 
or implied, regarding the success of any technical support.   

8. Changes. The Facility Member-Manager will inform Members of changes to the 
Agreement’s Terms and Condition of Use.  

I, (MEMBER)______________________________________, have read, understood, 
and agree to comply with the Agreement’s Terms and Condition’s of Use. 

Member Signature: 

_______________________________  ____________________ 
(Member Name)      Date
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Addendum 1 - Door Key Policy

I (member)___________________________________, acknowledge I have received ____ 
key(s) for my private office.

I understand that a $25 key charge will be assessed per key and due immediately to replace 
any lost keys.

I agree not to make copies of any office keys I have received from Houselens, Inc. for the Story 
Forge space, and understand that doing so may be grounds for immediate termination of my 
Story Forge membership or access privileges.  

I understand that upon termination of my Story Forge membership agreement I will return keys 
given to me before I receive a refund of any security deposit.

Member Signature______________________________________________

Date___________________________________



Addendum 2 - ACCESS CARD Policy

I (member)__________________________________, acknowledge I have received ____ 
access card(s) for entry to Story Forge at 720 Rundle Ave, Nashville, TN 37210.

A $25 access card deposit via website has been submitted by me or on my behalf for each card 
I have received, which will be refunded upon leaving Story Forge or used to replace a lost 
access card.

I agree not allow any other individuals to use my access card to gain entry to Story Forge, and 
recognize that doing so may be grounds for immediate termination of my membership or access 
privileges.  This is for the security of all members at Story Forge.  

I understand that upon leaving Story Forge I will return my access card to the manager if I hold 
a membership agreement or to the member under which I am signed before I receive a refund 
of the $25 access card deposit.

Once my access card(s) has been returned I will receive the $25 access card deposit from the 
Story Forge manager or from the member under which I am signed.

Member Name______________________________________

Member Signature______________________________________________

Additional Employee Name______________________________________

Additional Employee Signature________________________________________

Access Card Number: ____________________________________________

Date___________________________________



STORY FORGE MISSION AND PURPOSE

Story Forge Nashville exists to forge amazing stories!  We recognize that God is the source of 
all creative impulse and desire to promote this relationship for the benefit of the individual and 
society at large.  We will do this by fostering excellence in the arts and exploration of the 
intersection of faith and culture.  To this end we have created a shared artist work space in 
which events, discussion, guest lecture, and collaboration among member artists take place so 
that amazing stories are forged.

Any artist or arts-allied professional is welcome to become a member.  We recognize that each 
member has their own business to conduct and may not be directly involved in the overall Story 
Forge mission and purpose.  All that we require is that each member agree not to conduct any 
activity contrary or detrimental to the mission and purpose of Story Forge and operate within it’s 
general framework.

GUIDING PRINCIPLES

In keeping with the SF mission and purpose, Story Forge is a family oriented creative 
space.  As such, the explicit audio or visual portrayal of adult themes are not permitted - this 
includes explicit nudity, lingerie, explicit sexual references or relationships, or excessive 
profanity (think PG 13).  While difficult themes are a part of every day life, we believe there are 
creative ways to discuss and portray those themes that generally do not require portraying them 
verbatim in any art form.  We recognize that not everyone may agree with this, and in that event 
there are other places which may be a better fit for your pursuits. 

Story Forge is a community for people in arts-related endeavors, whether they be in the 
commercial or fine art world.  An example of such entities might be marketing or advertising 
companies, photographers, videographers, illustrators, designers of all types, painters, writers, 
potters, dancers, musicians, music or film producers, make up artists and others.  If you are 
using or allied with the creative arts in your primary pursuit, this space is meant for you.

Story Forge is a shared space which thrives on creative connections and collaborations.
As a member of the community you have the opportunity to rub shoulders with fellow creatives, 
and gain inspiration from the cross-pollination of projects, ideas, and brainstorming sessions.  
Therefore, member interaction is encouraged!

Story Forge is member-maintained.  That means that you as a member keep the doors open 
and are responsible for keeping things cleaned and in order.  If you use something clean it and 
put it away.  If you break it, replace it.  If it’s left on, turn it off.  Maintaining a space like this is 
easy if everyone keeps up after themselves and helps one another.

Story Forge exists to, well, forge amazing stories through the arts.  If there is a way we can 
help make that easier for you to do here in terms of facilities, events, etc., let us know!



STORY FORGE HOUSE RULES

FACILITIES USE:  Non-members may not use Story Forge facilities unless they are part of a 
specific member project, and then only for that activity, or have rented space.  In other words, 
no free hang outs!  There are great coffee shops in Nashville for that activity.  You are welcome 
to give potential members tours or have non-members join you on the premises coming or 
going.

No sleeping overnight.  This isn’t your apartment. It is a working creative space.  If you fall 
asleep at your desk, well that’s fine but we better not find you up in the trusses with your 
sleeping bag and jammies.  

If you are a Flex Space member, your membership only pays for you and the use of the 
common areas (kitchen, restrooms, Flex Space).  Guests are only permitted with you if you 
have rented additional space (studio, client presentation, or conference areas) and they are with 
you for that purpose, or for tours or in-transit with you (family members meeting you, etc).

Please clean up after yourself in any common areas, especially the kitchen and bathrooms.  If 
you pee on the floor or the toilet, clean it up, your fellow members will be grateful and won’t feel 
inclined to strangle you.  If you clog the toilet, there’s a plunger for that.

If you leave food in the kitchen, put it in the fridge.  This is not your home fridge.  Don’t bring 
groceries for all week.  The fridge is a place to put your lunch.  If you use dishes or cups, wash 
them with soap, dry them, and put them back in the cupboard.  There is no mother here.

If you drop crumbs or art clippings around your work area or in a common area, please clean 
them up.  There is no mother here.  I know it looks creative, but no one else thinks so who 
shows up after you leave.

If you use the load in docks, or any door, please make sure all outer doors are CLOSED AND 
LOCKED immediately after you are finished.  It’s in everyone’s best interest to look after all of 
our security here!

If you are the last one in the building, please turn off all lights and make sure all doors are 
locked when you leave.

No sub-leasing of your space is permitted, and no sub-leasing of any shared common spaces 
are permitted.  If it is determined that you have sub-leased space to any third parties who are 
not members of Story Forge, your membership will be revoked, you will be asked to leave 
immediately and your security deposit, if any, will be forfeited.  

RENT:

Please pay the rent on time, people.  That’s how this place stays open.  Check the T and C in 
your member agreement for specifics.  If you’re having issues, get a coffee with the manager.  
Maybe we can work out some servitude for rentitude.



RENOVATIONS:

We’re fixing stuff, building stuff and hopefully making it cooler.  Help is welcomed.  Ideas are 
great.

As an arts community, all creative, positive suggestions are welcomed for how to make the 
space more functional and user friendly for your needs.

COMMUNITY STANDARDS:

This is a non-smoking facility.  Please take smoke breaks out by the smaller loading dock if you 
feel the urge.

Except for special events that may take place from time to time, this is a non-alcohol facility. If 
you feel the urge to take a swig, please do so at the local cantina.  

This is a non-swearing facility. If you are in a private suite and feel the urge, swear away.  
However, please keep it to the Jimmy Stewart level in any common areas where other members 
are present.

Please be mindful of your neighbors in the creative space.  Any behavior that is disruptive to the 
overall harmony and comfort level of other members is grounds for termination of membership 
after review.  That being said, we are all adults, and even though we will undoubtedly rub each 
other the wrong way from time to time, please try to work out your differences directly and 
cordially with each other before complaining to someone else about it.

Yep, we said it.  If you have a tendency toward any or all of the above, please adhere to the 
above policies.  We want this to be a free-flowing environment, but we also want this to be a 
professional work space where everyone is comfortable working elbow to elbow.

 

FLEX SPACE:

If you are a Flex Space member, please be aware that events and other functions will take place 
in that space from time to time which may curtail your access to the space.  However, these 
events will be on the calendar so that you will be aware of when they are occurring and can 
make adjustments to your flow if necessary.  

As a Flex Space member, you are entitled to the use of the flex space, the kitchen, restrooms.  
You may rent other spaces at the member discounted rate if needed.  Please see the T and C 
regarding sub-leasing.  You may not rent out space for your friend or her friend to use at the 
member rate.  The activity for which you rent must be directly related to the work you do.  Non-
members must pay full rates for using any of the shared space facilities.  

As a flex space member, you must take your belongings with you when you leave.  If you would 
like to leave belongings, we anticipate eventually having lockers to rent but currently there is no 
option for that.



PERMANENT DESK CO-WORKING SPACE:

If you have a permanent desk in a co-working space, you may leave your personal items at your 
station.  However, Story Forge is not liable for any personal items left on the premises.  Please 
ensure you have renter’s and liability insurance to cover any items you have on premises.

Permanent desk co-working members have access to all common areas (flex space, kitchen, 
restrooms) and member discount for rental spaces if needed (conference rooms, client 
presentation room, studios).  However, if using Flex Space, flex space members have priority 
access to that space.

PRIVATE SUITE SPACE:

If you are renting a private suite, you may have up to 5 personnel total in that space.  If you 
have more than that, you must rent additional private suite, co-working, or flex space.  The 
premises are door code accessed.  However, Story Forge is not liable for any personal items left 
on the premises.  Please ensure you have renter’s and liability insurance to cover any items you 
have on premises and activities here.

Private Suite members have access to all common areas (flex space, kitchen, restrooms) and 
member discount for rental spaces if needed (conference rooms, client presentation room, 
studios).  However, if using Flex Space, flex space members have priority access to that space.

STUDIO SPACE:

There are currently 3 studio areas.  Each has it’s own unique use and associated rates.  If you 
are using studio space, you may have access to the studio from your start time until your end 
time.  Please do not arrive before your start time, and plan on being totally loaded out by your 
end time.  THIS MEANS YOU SHOULD BE WRAPPING YOUR SHOOT WITH ENOUGH TIME 
TO BREAK DOWN BEFORE YOUR TIME ENDS.  There are others waiting to access the 
studios, so please be courteous and prepare for their arrival appropriately.  

If you are late finishing, a late fee of $200 will be taken out of your security deposit.  If you are 
more than 30 minutes late, you will not be allowed future access to the studios unless you have 
rented additional hourly time the day of the studio use.  

A paint fee of up to $800 will be assessed if you need the studio to be repainted for any reason 
(depending on how much of the studio).  This will be payable with your rate payment or taken 
out of your security deposit if repainting needs to be done for any reason after your studio 
session ends.

A cleaning fee of $100 will be assessed and taken from your security deposit if the studio needs 
to be cleaned after you have vacated it.  This includes black scuff marks, materials left behind, 
etc.

There is a dumpster behind the building which may be used to throw away any items you no 
longer need.  Make sure trash goes in the dumpster, not beside it.



See the Studio Rental Policy form for more details on studio use.  Thanks!

GREEN ROOMS:

When studios are in use, green rooms are for those who are using the studio only! Make up, 
changing, and shower room is for those using the studio only.  

If studios are not in use, green rooms and make up rooms may be rented by any member artist 
at member rates.

CONFERENCE ROOMS:

Conference rooms may be rented by the hour, from 9am-5pm or by special arrangement for 
non-members, and 24/7 by members.  Non-members may join conference room use with 
members at the member rate as long as the member is present for the meeting.  

Please arrive at your designated time, and be cleaned and out at the end of your designated 
time.  If no one is on the schedule after you, you may rent additional hours at the same rate.

As referenced above under Facility Use, please clean up after yourselves so that boards are 
clean, tables are clean, floors are clean, and the space is free of all trash, cups, dishes, and 
personal belongings.  Be courteous to those coming in after you.

PARKING:

There is no designated parking for Story Forge, however there is usually ample parking all 
around the building.  Please park in spaces against the fence or directly in front of Story Forge.  
DO NOT BLOCK THE REAR ALLEY ACCESS BY THE LOADING DOCK except for immediate 
loading and unloading. 

SAFETY:

Make sure when you are coming in, even for studio use, that you check in through the front 
door.  DO NOT let strangers in, and don’t let your friends in through the back door.  The space 
will work best if everyone is checking in through the front door at the concierge bar unless you 
have rented after hours studio use and don’t have regular access to the building.  

IF YOU FEEL HARASSED OR THREATENED BY ANOTHER MEMBER (ESPECIALLY IF IT IS 
OF A SEXUAL NATURE) PLEASE REPORT IT TO THE MANAGEMENT.   

We are here to live together in community in a positive, encouraging, collaborative environment 
and any behavior of this kind will not be tolerated.  As mentioned above in Community 
Standards, any behavior that is threatening or disruptive to other members is grounds for 
immediate termination of membership and dismissal from the premises after review.

FUN:  Fun?? What, this space is FUN? After all these rules, it seems unlikely!  However, please 
remember the one easiest to remember.  The Golden Rule - treat others how you would like to 
be treated.  Each member is an amazing and unique creation and we all benefit when we live in 
community with each other!



Thank you for being a part of Story Forge - looking forward to the amazing stories that will be 
forged in this space and what each of YOU brings to its telling!
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